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This Record of Advice (RoA) supplements the previous advice document provided to you, dated [date] and should be read in conjunction with that advice. A copy may be obtained on request, at no cost.

About you

During our recent discussions with you, we noted that your personal circumstances and goals and objectives have not changed significantly from those we based our previous advice on. Please tell me if you think this information is inaccurate or incomplete as it will affect my advice.

Where information relating to your circumstances is incomplete or inaccurate, you should before acting on my advice consider the appropriateness having regard to your goals, objectives and financial situation.

[If Applicable] The following information relating to your circumstances was either not provided or may be based on inaccurate information:

· ‌[Insert missing/inaccurate information, including brief reason why client declined to provide]
· ‌‌[Insert missing/inaccurate information, including brief reason why client declined to provide]
Strategy recommendations

When preparing our recommendations, we considered your current situation and the goals and objectives that you want to achieve.
[Refer to the provided strategy text to insert below. Or you can custom build your own strategy text]
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	[Client] and [Partner’s] goal
[Summary – e.g. ‘Review your investments’]
[Short Term/Medium Term/Long Term/X years/Age X]


	Advice to help you achieve this
	[Strategy Heading – e.g. ‘Portfolio review and rebalance]
[Advice recommendation – outline what you are recommending]


	Benefits
	[Benefits of the recommendation - including how the strategy will meet the clients objective]


	Things you should know
	[Things you should know i.e. Risks and disadvantages]
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	[Client] and [Partner’s] goal
[Summary – e.g. ‘Review your personal insurance cover’]
[Short Term]


	Advice to help you achieve this
	[Strategy Heading – e.g. ‘Review Personal Insurance Portfolio]
[Advice recommendation – outline what you are recommending]


	Benefits
	[Benefits of the recommendation - including how the strategy will meet the clients objective]


	Things you should know
	[Things you should know i.e. Risks and disadvantages]


Investment product recommendations

Recommended portfolio for [Client/Partner]
The following table outlines our recommendations for your portfolio.
	Investments
	Current ($)
	Change ($)
	Proposed ($)
	Proposed (%)
	Current ICR ($)
	Proposed ICR ($)

	[Platform Name]

	[Underlying investment name]
	$XX
	$-XX
	$XX
	XX%
	$XX
	$XX

	[Underlying investment name]
	$XX
	$XX
	$XX
	XX%
	$XX
	$XX

	Sub Total
	$XX
	$XX
	$XX
	XX%
	$XX
	$XX

	[Platform Name]

	[Underlying investment name]
	$XX
	$-XX
	$XX
	XX%
	$XX
	$XX


	[Underlying investment name]
	$XX
	$XX
	$XX
	XX%
	$XX
	$XX

	Sub Total
	$XX
	$XX
	$XX
	XX%
	$XX
	$XX


Replaced product implications

· The switch will result in the Indirect Cost Ratio (ICR) of your funds changing by $X when compared to your existing investments.

· ‌[Insert any other costs and risks of replacing the investments]
Proposed asset allocation for [Client/Partner]
	Name
	Risk Profile

	[Client/Partner]
	Risk Profile/XX% Growth - XX% Defensive Assets


The following provides an illustration of your asset allocation after the portfolio recommendations are implemented.

	Asset Class
	Proposed value
	Proposed weight
	Target
weight
	Variance

	Defensive Assets

	Cash
	$XX
	X.XX%
	X.XX%
	X.XX%

	Australian Fixed Interest
	$XX
	X.XX%
	X.XX%
	X.XX%

	International Fixed Interest
	$XX
	X.XX%
	X.XX%
	X.XX%

	Diversified Alternatives (Defensive)
	$XX
	X.XX%
	X.XX%
	X.XX%

	Total Defensive
	$XX
	X.XX%
	X.XX%
	X.XX%

	Growth Assets

	Australian Shares
	$XX
	X.XX%
	X.XX%
	X.XX%

	International Shares
	$XX
	X.XX%
	X.XX%
	X.XX%

	Australian Property/Infrastructure
	$XX
	X.XX%
	X.XX%
	X.XX%

	International Property/Infrastructure
	$XX
	X.XX%
	X.XX%
	X.XX%

	Diversified Alternatives (Growth)
	$XX
	X.XX%
	X.XX%
	X.XX%

	Total Growth
	$XX
	X.XX%
	X.XX%
	X.XX%

	Other Assets 

	[other assets]
	$XX
	X.XX%
	X.XX%
	X.XX%

	Total Other
	$XX
	X.XX%
	X.XX%
	X.XX%


Asset allocation commentary
After the changes, you should be aware of the following:

· Your asset allocation will be [overweight / underweight] in [asset class(es)], due to [state reasons why overweight / underweight and why appropriate e.g. overweighted to defensive assets for tactical reasons like short term costs, pension payments, insurance premiums etc]
· The consequences of being [overweight / underweight] are [include ramifications of the over/underweight position such as greater risk of volatility and loss, or less growth]
Insurance product recommendations

Recommended insurance cover for [Client/Partner]
	Company / Policy Name
	Policy Owner
	Insurance

Type
	Benefit

Amount
	Premium

	Changes to existing Insurance Company and Product Name 
	Income Protection

$XX monthly
Waiting Period: 
Benefit Period:
Life

$XX 

TPD

$XX 

Trauma

$XX


	$XX year

	Total Premium
	
	$XX year

	


Further information

Figures stated have been based on standard rates of acceptance only. These amounts will vary if the standard rates of acceptance are not applied by the product provider e.g. loadings may be applied as an extra premium charged for a perceived extra risk above the standard rates.

The recommended insurance cover may also have exclusions applied or be declined depending on the outcome of underwriting.

Insurance premium affordability

[Client Name], the insurance premiums of [$XXX] p.a. held in your own personal name can be funded by your surplus cash flow of [$XXX] pa.

[Client Name], the insurance premiums of [$XXX] p.a. held within superannuation will be funded by your superannuation balance of [$XXX]. Based on your [superannuation contributions guarantee of $XX or [personal contributions of $XX] the premiums represent [XX%] of your [superannuation guarantee contributions or personal contributions ] and [XX%] of your superannuation balance. Funding your insurance premiums through superannuation can often be a suitable strategy, however it may impact on the growth of your superannuation balance. In some cases it may even result in your superannuation balance reducing over time, particularly where insurance premiums are greater than any contributions being made to the fund.

Your duty to take reasonable care
When applying for insurance, there is a legal duty to take reasonable care not to make a misrepresentation to the insurer before the contract of insurance is entered into. A misrepresentation is a false answer, an answer that is only partially true, or an answer which does not fairly reflect the truth.

This duty also applies when extending or making changes to existing insurance, and reinstating insurance. If the duty is not met, this can have serious impacts on your insurance. Your cover could be avoided (treated as if it never existed), or its terms may be changed. This may also result in a claim being declined or a benefit being reduced.

Please refer to the PDS for further information about your duty to take reasonable care.

Cost and important information
Cost of our advice
[If there will be no change to your remuneration use the following paragraph]
There is no additional remuneration to be paid as a result of these recommendations and this advice is covered under the existing arrangements detailed in our previous advice document, dated [date].
OR

[If you are receiving additional remuneration include the following series of tables and text]

The advice fees and product fees associated with our recommendations are shown below. Please also refer to the ‘Important relationships and information’.

Initial advice
The following fees apply for the preparation of our advice.

	Description
	Calculation information
	How is this 
Paid
	When is this Payable
	Amount p.a. (including GST)

	[Client/Partner – Fee Description]
	[Flat fee]
	By [Cheque or Direct Debit]
	[In Advance]
	$XX

	Totals
	
	
	
	$XX


Implementation
The following fees and costs apply to implement our recommendations.

	Description
	Calculation information
	How is this 
Paid
	When is this Payable
	Amount p.a. (including GST)

	[Client/Partner – Fee Description]
	[Flat fee/XX% of $XX]
	By [Cheque/ Direct Debit/Deduction from Product]
	[Upon implementation]
	$XX

	[Client/Partner – Insurer & Product Name]
	[XX%] of premium [$XX]
	By insurer
	[Upon acceptance]
	$XX

	Totals
	
	
	
	$XX


Further remuneration
The following fees and costs apply if you proceed with our recommendations.

	Description
	Calculation information
	How is this 
Paid
	When is this Payable
	Amount p.a. (including GST)

	[Client/Partner – Fee Description]
	[Flat fee/XX% of $XX]
	By [Cheque/ Direct Debit/Deduction from Product]
	[Annually/Monthly]
	$[XX]

	[Client/Partner – Insurer & Product Name]
	[XX%] of premium [$XX]
	By insurer
	[Monthly/ Quarterly/Six Monthly/Annually] upon renewal
	$[XX]

	Totals
	
	
	
	$[XX]


Please note the following:
· [If Applicable] Insurance commission is calculated as a percentage of the premium less stamp duty. Commissions are already incorporated into the premium and are not an additional cost to you. The premium quoted above is based on an annualised premium. The insurance premium and commission amount shown above are estimates and the actual amounts may vary and may increase in future years. Initial commission is paid upfront and ongoing commission is paid upon renewal.  

· [If Applicable] It is a requirement of the law that your consent is obtained before any insurance commissions can be received. Please note that once given this consent cannot be withdrawn. Unless otherwise specified, we only offer implementation and administration services for your insurances such as updating your personal information. 

· [If Applicable] Advice fees will either be a flat fee, or a percentage based fee based on the value of your investment/superannuation. Any costs based on a percentage may vary over time and, as such, the dollar amounts shown should only be used as a guide.

Product costs

[If there will be no new product costs for the client(s) include the following paragraph]

There will be no new product costs associated with my recommendations. Various costs payable to product and service providers to cover expenses associated with buying and administering the product are detailed in our previous advice to you dated [date].
OR

[If there will be new product costs, include the following section]

Various costs payable to product and service providers to cover expenses associated with buying and administering the product are shown in the tables below. The following table only shows new costs, please refer to our previous advice to you dated [date] for the other product costs.
	Description
	Amount (%)
	Amount ($)

	Account: [Product Name]

	Investment Fees and Costs
	[X.XX]%
	$[XX]

	[Platform Name – Investment option Name]
	[X.XX]%
	$[XX]

	[Platform Name – Investment option Name]
	[X.XX]%
	$[XX]

	Brokerage Fee
	[X.XX]%
	$[XX]

	Account: [Product Name]

	Investment Fees and Costs
	[X.XX]%
	$[XX]

	[Platform Name – Investment option Name]
	[X.XX]%
	$[XX]

	[Platform Name – Investment option Name]
	[X.XX]%
	$[XX]

	Brokerage Fee
	[X.XX]%
	$[XX]

	Total
	
	$[XX]


Please note the following:
· We have provided an overview of the key product costs associated with our advice. It is important that you read the relevant Product Disclosure Statement to understand the full list of costs, how these costs are calculated and any special rules that apply.

· Administration fees are deducted from the account balance. 

· Any costs based on a percentage may vary over time and, as such, the dollar amounts shown above should only be used as a guide.

· Fees may include Reduced Input Tax Credits (RITC).

· Fund Managers charge an Investment Fees and Costs to cover the costs associated with managing each individual underlying investment.  Investment Fees and Costs are generally deducted from the unit price. This aggregate fee may include expenses such as model management fees, trusteeship fees, legal, accounting and auditing costs.

Important relationships and information

[If none of the important relationships have changed, please include the following paragraph]

There are no changes in the important relationship. The important relationship and information are detailed in our previous advice to you dated [date].
OR

[If there have been changes to the important relationships, please include the following section]

Adviser benefits, interests and associations

We may receive benefits or payments from other sources. The table below outlines any benefits, interests or associations that may be capable or reasonably seen to be capable of influencing my advice. It includes payments or benefits to the Business, and associated entity and/or I, and/or where another party may benefit financially as a result of your business.

	Type of benefit or interest
	Description

	Remuneration

	· <Salary>

· <Salary plus bonus program>*

· <Salary plus profit share>*

· <Salary plus bonus and profit share>*

· <Profit share/Directors fees/Shareholder dividends>*

· <Percentage of total Advice Fees and Commission received by the Business>

· <Other – FREE TEXT>

*(If applicable) Should I be eligible for a bonus payment, this is reliant upon a range of criteria including compliance, education, customer experience and revenue targets.


	Shareholdings

	· <enter company details>

	Related Parties

	· <Related Party Name> 

<Option 1> Where you utilise their services, no fee or commission is passed onto us.
<Option 2> Where you were referred to us, we pay a referral fee of <XX% of XX> or <$XX>.

<Option 3> Where you were referred to us, we do not pay any referral fees.


	Referrals to other parties

	· <Referral Party Name>
<Option 1> No referral fee or commission is passed onto the Business or I should you utilise their services.

<Option 2> A referral fee of <XX% of XX> or <$XX> is payable to the Business or I should you utilise their services.



	Referrals from other parties

	· <Referral Party Name>
<Option 1> Where you were referred to us ,we may pay a referral fee  to them in the amount of <XX% of XX> or <$XX>

<Option 2> Where you were referred to us we do not pay any referral fee or commission.



	Other forms of remuneration or benefits
· 
	· ‌ Information technology support

· Education and training support 

· Advice service support

· Sponsorship and non-cash benefits 
I maintain an Alternative Remuneration Register that contains information about any benefits received.




Licensee benefits, interests and associations

The table below outlines any benefits, interests or associations of the Licensee and its related companies.  It includes benefits to the Licensee and/or where a related party may benefit financially as a result of your business.

	Type of benefit or interest
	Description

	Related parties
· 
	· ‌<Enter any associated company/related party that the client may come into contact with e.g. accounting, SMSF administration, mortgage broker, property group, product provider, fund manager> 

	Related products


	· ‌<Insert product name e.g. products which the licensee or a related party owns wholly or in part, or receives a management fee> 

· (If applicable) [Explain the benefit received by the licensee, the business, a related party, and/or the adviser] 


Disclaimers

	Type of disclaimer
	Description

	RoA Restrictions

	This RoA is prepared solely for the use of the client/s to whom it is addressed and the Licensee and/or its associated companies do not accept any liability whatsoever to third parties.



	Currency of RoA


	The recommendations in this RoA should only be considered current for 90 days from the date of this RoA. After that time, you should not act on any of the recommendation without further reference to us for a review and, if necessary, preparation of a revised RoA.



	Projections
	Projections are based on estimates and are intended as a guide only and must not be relied upon as forecasts.



	Approved Product List (APL)


	We can only recommend financial products that are on our APL unless we seek special approval to recommend other products that may be more appropriate and in your best interests.



	Cooling Off Rights


	You may have the right to cancel certain financial products and obtain a refund within the cooling off period. Typically, the cooling off period is 14 days however this may vary and does not apply to all products. Please read the PDS for details. If you would like to cancel a product please let us know as soon as possible.



	No Product Guarantee


	The Licensee and/or its associated companies do not warrant or guarantee the financial performance, stability or security of any financial product or service recommended. They are subject to risks, including delays in payment of redemptions, the loss of investment value including principal invested, and the potential that an insurance claim may be declined. You should be aware that past performance of a financial product is not a reliable indicator of future performance.



	Product Disclosure Statement (PDS) and Product Summaries


	Please ensure you read the following PDS and product summaries in relation to each of the products recommended before proceeding. Please let us know if you have any questions after reading the relevant PDS.

· [Name and date of PDS] 

Product Disclosure Statement

[Hyperlink OR provide either a PDF or hard copy]



Next steps
· Read the RoA

· Ask any questions

· Sign the authority to proceed 
Authority to proceed [optional]
This section contains important information, please read the declaration below carefully before signing. I acknowledge that:
· We have read and understood the Record of Advice (RoA) dated [date]
· Our details are accurately summarised in the RoA

· You have explained your advice and any risks associated with the recommendations

· You have explained the costs of your advice including any fees or commissions you will receive

· We have received a Product Disclosure Statement (PDS) for each product you have recommended (where applicable)

· I give consent to the payment of commissions in connection with the issue or sale of each insurance product you have recommended (where applicable)

· We give permission for the information in this RoA and related documents to be disclosed to

	
	o
	[Name of licensee] 

	
	o
	Financial product providers that our financial adviser recommends to us,

	
	o
	Other parties or service providers we have been referred to or who were recommended by our financial adviser in this RoA,

	
	o
	Companies involved in communicating of this information, such as electronic mail services, cloud storage services and/or document creation services,

	
	o
	The following people (e.g. name of my spouse / solicitor / accountant / offshore provider including country)


	
	

	
	


	Please select as appropriate:

[image: image3.png]Please tickone





	
	We wish to proceed with the advice outlined in this Record of Advice.


	
	We have chosen to make the following variations to the advice. We understand that by varying the advice we risk making a financial decision that may not be appropriate for our circumstances.


	
	

	
	

	
	


	Client Declaration

	Signature
	
	[image: image4.png]Sign
Here





	Full name
	
	Date
	

	Signature
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	Full name
	
	Date
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